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Infroduction to SAP Ariba Business Network
What is SAP Ariba Business Network?

SAP Ariba Business Network is a dynamic digital marketplace that connects 8 million companies in 190 countries.
Companies that digitize their procurement and supply chain processes with SAP solutions ask their suppliers to
become Ariba Network suppliers. This makes working together on all shared aspects of business commerce—
proposals, contracts, orders, invoices, and payments—more efficient and effective.

Remember that to collaborate in Moeve Chemicals’ procurement processes from April 24, 2023, you need to
complete a series of steps to register on the SAP Ariba Business Network (supplier portal).
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n
Types of Accounts

Standard Account

O A free account that is usually activated with the first transaction, although in this case, Moeve Chemicals
requires your prior registration before making this first fransaction.

a Allows transactions with one or more customers via interactive emails or through a centralized portal.

O Enables the electronic receipt of offers, contracts, orders, efc.

Note: The terms and conditions of this type of account may change over time. To check these changes,
please visit the ARIBA portal through this link.


https://support.ariba.com/Adapt/Ariba_Network_Supplier_Training/%23/id/61b9f7d2dd5c4c4b596bd87a

n
Types of Accounts

Enterprise Account

Q A fully-featured account created before the first transactions through a business relationship request from
your buyer.

Q Allows you to organize and filter documents in an easy-to-use workbench, run reports, publish electronic
catalogs, and establish integration (interface between your ERP and your Ariba Network account).

Q This type of account may be subject to fees based on transaction volumes.

Note: the terms and conditions of this type of account may change over time. To check these changes,
please visit the ARIBA portal through this link.


https://www.ariba.com/es/ariba-network/ariba-network-for-suppliers/accounts-and-pricing
https://support.ariba.com/Adapt/Ariba_Network_Supplier_Training/%23/id/61b9f7d2dd5c4c4b596bd87a
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Registration Step-by-Step

Nl

To register in SAP Ariba Business Network, you just need to wait to receive the corresponding invitation from

Moeve Chemicals and follow the steps included in it:

Invitacion: Registrese para hacerse proveedor de Cepsa Quimica en Sm@rt Buy
Miguel Angel Gonzalez Hernandez <sdsystem-prodeu+CHEMICALS-T.Doc1420363640@eusmtp.ariba.com>

To @ Gonzalex Hernandez, Miguel Angel

Retention Policy Delete month & permanent (6§ months) Expires 0971072023

ATTENTIONI THIS EMAIL ORIGINATES FROM OUTSIDE THE APSOLUT ORGANIZATION.

Sm@rt buy

Registrese como proveedor de Cepsa Quimica en Sm@rt Buy
Hola

Cepsa Quimica le ha invitado a registrarse para hacerse proveedor en
Sm@rt Buy. Empiece por crear una cuenta con Ariba Network. Es gratis.

La solucién Sm@rt Buy utiliza Ariba Network para gestionar sus actividades
de sourcing y de compras y para colaborar con sus proveedores. Si
Proveedor MAGH 1 ya tiene una cuenta con Ariba Network, inicie sesion con
su nombre de usuario y su contrasefias.

Haga clic aqui para iniciar sesion

€ Reply

%) Reply All




Nl

Registration Step-by-Step
Supplier already registered in SAP Ariba

Step 1. Access your SAP Ariba Business Network account and complete the registration form with the
information requested by Moeve Chemicals.

......
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Regisiration Step-by-Step

Supplier already registered in SAP Ariba

Step 2: Complete the registration form with the information requested by Moeve Chemicals. If during
registration you find information already predefined by the system and not editable, this is due to a data
migration process from our database at Moeve Chemicals to the new tool.

ooooooo Doc1385020145 - Supplier Registration Questionnaire © 29 days 230537

T

Once the form is completed and sent to Moeve Chemicals, any information included in it will be available
through the tool to be modified whenever necessary.
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Regisiration Step-by-Step

Supplier already registered in SAP Ariba

Step 3: Return to the home page from where you will have access to all proposals, requests, documents, etc.

Events

B Tine 1 Commodty Hegions

Cersticze info Efectie Espiaion Amachment Quesionnake




Registration Step-by-Step
Supplier not registered in SAP Ariba

Step 1: Register as a new user in SAP Ariba Business Network through the following link:

SAP  Abe Poponsts arvd Questurrwires

Welcome, Isabel Bernd
w
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Registration Step-by-Step
Supplier not registered in SAP Ariba

Step 2: Enter the information related to your company, as well as user and/or business areaq.

Company information

Nl
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Regisiration Step-by-Step

Supplier not registered in SAP Ariba

Step 3. Complete the registration form with the informafion requested by Moeve Chemicals. If during
registration you find information already predefined by the system and not editable, this is due to a data
migration process from our database at Moeve Chemicals to the new tool.

Once the form is completed and sent to Moeve Chemicals, any information included in it will be available
through the tool to be modified whenever necessary.



Registration Step-by-Step
Supplier not registered in SAP Ariba

Step 4. Return to the home page from where you will have access to all proposals, requests,

C

Ariba Sourcing
onsote \ B Doc1385020145 - Supplier Registration
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Access to SAP Ariba Business Network

Nl

Once you have a SAP Ariba Business Network account, you can log in on the main page through the link

hitps://supplier.ariba.com where you will need to enter your credentials (username and password indicated

during registration).

SAP” Business Network ~

Supplier Login

User Name

Password

%

Forgot Username or Password

New to SAP Business Network?
Register Now or Learn More

Supported browsers and plugins

w © 2022 SAP SE or an SAP affiliate company. All rights reserved

Share Your Success on SAP Business Network

Learn More

Visit the Supplier Spotlight Program page to
check out other suppliers stories, review the
FAQs, and then submit your own! We look
forward to hearing from you!

Privacy Statement  Security Disclosure

®

Terms of Use



https://supplier.ariba.com/

Access to SAP Ariba Business Network
How to obtain an enterprise account?

If at any time you wish to upgrade your standard account to an enterprise account, remember that you
can do so directly through the “Obtain Enterprise Account” option within the SAP Ariba Network portal.

Note: Remember that all operations with Moeve Chemicals can be carried out with a standard account.

Nl



05

Help Center




Help Center:

What is the Help Center?

The SAP Help Center is a feature accessible from your SAP Ariba Business Network account, allowing you to
access various types of useful information.

How do | access the Help Center and what is it for?
The Help Center is visible in the upper right corner of the screen, and to access if, you just need to click on
the following icon:

SAP  Ariba Proposals and Questionnaires ~  Standard Account | Giat anlerprise BCCoUst | TesT wooe

Melp Conter

Contact Adminstrator
Wolcems to the Artha Snend Manacement site  Thas site atsiate in dentibing woeld class uootiers who ae market loaders in ouaity senice. and cost Ariba Inc. adminaters this ste in an offort to ensre market
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Help Center:

Once you click, a tab will open on the right side of the
screen as shown below, where you can do the

following:

1. Ask questions
Access documentation

Search for help topics

Access the latest news

2.
3.
4. Request support
5.
6. Frequently asked questions
7.

Others

w Help Center Home

Home  Learning  Contactus

How can we help you?

Search knowledge base articles, documentation, and tutorials Q

Try "cancel order”, "email notifications”, "user authorization"

Topics we recommend for you

I need help connecting with a customer

Depending on what you are doing in Ariba, there are different ways of connecting with customers. If you will be exchanging
transaction documents (purchase orders, invoices, etc.) with your customer through Ariba, you will have to establish a trading
relationship with them first. If you will be participating in a...

View homepage
Jun 15, 2021
Error: The username and password entered has already merged to another Ariba Sourcing user account

When trying to register for SAP Ariba Sourcing and access a sourcing event, the system displays the following error: The
username and password entered has already merged to another Ariba Sourcing user account. Depending on how you would like
to proceed, there are two solutions to this issue: Create an...

Registration
Sep 23, 2022
How do | contact the account administrator for my company?

Question How do | contact the account administrator for my company? Who is my company's account administrator? Answer To
view your account administrator's contact information, follow the below steps: Sign in to your Ariba Network account. In the top
right corner of the page, click [user initials] . Click Contact...

Forgot password | Contact account administrator | My account settings

Apr2,2022

Error: The username and password pair you entered was not found

Nl
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